Office Checklist

Customizing your cleaning has never been easier!

Select Individual Items or select our recommended Essentials Package and Add-ons.

‘ Recommended Essentials Package ’ Premium Add-ons ‘ Elite Add-ons
Office: Date:
Entrance
[ODust Light Fixtures [JClean & Disinfect Keyboards/ Mouse ORemove High Cobwebs [ Spot Clean the Walls (noticeable marks)
[JDust Air Register Vent [JClean & Disinfect Desk & Chairs [Clean Air Register Vent [OHand Wash Shutters

[ Clean Window Glass (Interior only)

Dust Picture Frames Empty Trash & Recyclin Spot Clean Doors & Door Frames
O - oY venng Ose [ Clean Window Sills (Interior only)

[JClean & Disinfect Entry/Exit Doors [OVacuum Floors [ODust Shutters O Clean Window Track & Frame (Interior only)
[JClean & Disinfect Door Handles [OMop Floors [ODust Baseboards [ Hand Wash Baseboards

[JClean & Disinfect Light Switch Plates [OSpray Bio Enzymatic Digester OTile & Grout Cleaning

[ODust Light Fixtures [OcClean Paper Towel Holder & Toiletry O Remove High Cobwebs [OSpot Clean the Walls (noticeable marks)
[ODust Air Register Vent Dispensers [ cClean Air Register Vent [JHand Wash Shutters

[ODust Picture Frames [OcClean & Disinfect Toilets [ Dust Shutters [JClean Window Class (Interior only)

[OcClean & Disinfect Light Switch Plates Owipe Walls & Baseboards around [ spot Clean Doors & Door Frames [OJClean Window Sills (Interior only)

[Oclean & Disinfect Door Handles Toilet [ Dust Baseboards [JClean Window Track & Frame (Interior only)
[ODust Furniture OEmpty Trash Bins [JClean Interior Cabinets

OcClean Mirrors Ovacuum Floors [JHand Wash Baseboards

[OPolish Fixtures OMop Floors [JTile & Grout Floor Cleaning

[cClean & Disinfect Sinks & Counters Ospray Bio Enzymatic Odor Digester

[Clean Exterior Cabinets

Lunchroom / Kitchen

[ODust Light Fixtures [OJEmpty Trash Bin [ Remove High Cobwebs OSpot Clean Walls (noticeable marks)
[ODust Picture Frames [JVacuum Floors []Dust Shutters [OHand Wash Shutters

[Clean & Disinfect Door Handles IMop Floors [JSpot Clean Doors & Door Frames ~ [JClean Window Glass (Interior only)

[JClean & Disinfect Light Switch Plates  []JSpray Bio Enzymatic Digester [JClean Panel Underneath Top [cClean Window Sills (Interior only)

[Clean & Disinfect Countertops Cabinets OClean Window Track & Frame (Interior only)
CScour Sink [JClean Backsplash [OcClean Interior Cabinets

[Clean Exterior Cabinets [JClean Interior of Microwave OClean Oven' Range Hood

[OClean & Disinfect Water Station [ Hand Wash Kick Plate Below EE:EZ: ::E:::Z: Z; Sr\ilzne

[JClean & Polish Exterior Appliances cabinets OMove Out Appliance?to Clean Behind
[OClean & Disinfect Tables & Chairs [ Dust Baseboards

[OHand Wash Baseboards
[OTile & Grout Floor Cleaning

[0 Dust Light Fixtures [ODust Filing Cabinets [ Remove High Cobwebs [OSpot Clean Walls (noticeable marks)

[0 Dust Picture Frames [JClean & Disinfect Keyboards/Mouse [ Dust Shutters [OHand Wash Shutters

O Clean Mirrors OEmpty Trash & Recycling Bins [ Spot Clean Doors & Door Frames  [JClean Window Class (Interior only)

[OClean & Disinfect Door Handles [JVacuum Floors [ Dust Baseboards [OClean Window Sills (Interior only)

[OClean & Disinfect Light Switch Plates  [JMop Floors [OClean Window Track & Frame (Interior only)
[OClean & Disinfect Table & Chairs [OSpray Bio Enzymatic Digester [OHand Wash Baseboards

[ Dust Furniture



Conference Room

[Obust Light Fixtures [ clean & Disinfect Tables & Chairs
[Jpust Picture Frames [ clean & Disinfect Keyboards/Mouse
[clean Mirrors [ Empty Trash & Recycling Bins
[Jclean & Disinfect Door Handles [0 vacuum Floors

[Jclean & Disinfect Light Switch Plates ] Mop Floors

[JDbust Furniture [ spray Bio Enzymatic Digester

[Jremove High Cobwebs

D Dust Shutters

DSpot Clean Doors & Door Frames
D Dust Baseboards

[Jspot Clean Walls (noticeable marks)
[JHand Wash Shutters

DCIean Window Glass (Interior only)

|:|Clean Window Sills (Interior only)

[JcClean Window Track & Frame (Interior only)
[JHand Wash Baseboards

First Aid Room

[JDust Light Fixtures [[JClean Exterior Cabinets
[JDust picture Frames [JClean & Disinfect Counters
[JcClean Mirrors [JEmpty Trash & Recycling Bins
[JClean & Disinfect Door Handles [JVvacuum Floors

[JClean & Disinfect Light Switches [JMop Floors

[JClean & Disinfect Eye Rinse Station [JSpray Bio Enzymatic Digester

[JDust Furniture

[Jremove High Cobwebs

[Obust shutters

|:|Spot Clean Doors & Door Frames
D Dust Baseboards

|:|Spot Clean Walls
[JHand Wash Shutters
[Jclean Windows
[JClean Window Sills
|:|Clean Window Screens
Clean Interior Cabinets
DHand Wash Baseboards

Storage Room

[Obust Light Fixtures Obust Filing Cabinets

|:|Dust Picture Frames |:|Empty Trash & Recycling Bins
[Jclean & Disinfect Door Handles [Jvacuum Floors

[Jclean & Disinfect Light Switch Plates [Mop Floors

[Jclean & Disinfect Table & Chairs [spray Bio Enzymatic Digester

[dbust Furniture

[[JRemove High Cobwebs

[ Dust Shutters

|:|Spot Clean Doors & Door Frames
|:| Dust Baseboards

[Jspot Clean Walls (noticeable marks)
[JHand Wash Shutters

|:|Clean Window Glass (Interior only)

[JcClean Window Sills (Interior only)

|:|Clean Window Track & Frame (Interior only)
[JHand Wash Baseboards

NOTES:
CHRYSTALICLEAN
COMMERCIAL & RESIDENTIAL CLEANING
DECLUTTERING & ORGANIZING
OFFICE:

EMPLOYEE SIGNATURE:

DATE:
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